Guidelines for Drafting a Participant Information Form (PIF) and a Participant Consent Form (PCF)
Most human research will require a Participant Information Form (PIF) to provide prospective participants with an understanding of the nature of the research you will be doing.  The aim of the study, details of the participation involved, potential risks and possible benefit will help a person decide whether to participate.  Such research will also require a Participant Consent Form (PCF) that should be signed by the participant to verify that they have provided their informed consent to be involved in the research.
Following guidelines are to assist you with the preparation of a PIF and a PCF when applying for a human ethics approval.
	The PIF & PCF template are available at http://www.research.uwa.edu.au/staff/human-research/human-ethics" http://www.research.uwa.edu.au/staff/human-research/human-ethics.
	Separate and clearly titled PIF and PCF documents should be created on your departmental letterhead and include the name and telephone number of the Chief Investigator. These documents must be submitted to the Human Research Ethics Office (HREO) with your human ethics application. Student researchers should be introduced in the PIF but they cannot be the author of the PIF (Please note that only staff members may sign letters sent out on University letterhead).
	The PIF and PCF need to be written in lay man’s language.  Complex 'scientific' wording and esoteric jargon must be avoided.
	The PIF must outline the purpose, methods, risks, inconveniences, discomforts and time requirements. A description of the potential benefits for the individual and society should also be included. Depending on the nature of your research, any other relevant information must also be included.

If necessary, the services of an interpreter or other third party should be used where language issues may arise.
	In most cases, the informed and voluntary consent of all participants must be obtained in writing before research is undertaken.  If consent is not obtained in writing, the reason for not doing so and the circumstances under which it will be obtained should be explained in your human research ethics application.  For example, completion of an anonymous questionnaire may, in certain circumstances, be taken as evidence of consent to participate. In such cases, the PIF should contain a statement that completion of the questionnaire is considered evidence of consent to participate in the study.

The PIF and PCF must make it clear that participation is voluntary and that the participant is free to withdraw from the research at any time without prejudice in any way. The participant need give no reason or justification for withdrawing. In such cases, the records of the participant must be destroyed, unless the participant agrees that the researcher may retain and use the information obtained prior to the participant's withdrawal.  The PIF needs to make it clear that information cannot be destroyed after withdrawn if the response to questionnaire is anonymous.
	The PIF should contain a statement explaining how and why participants have been recruited for the project. Participants must be advised regarding what data are being collected, the purpose for collecting the data, and what will be done with the data upon completion of the research.
	The PIF must offer to answer any questions the participant may have concerning the research and must explain the procedure by which questions or concerns may be raised, including the people to contact.
The PCF should make provision for signed agreement and the following terms are suggested:
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I , (the participant) ,have read the information provided and any questions I have asked have been answered to my satisfaction. I agree to participate in this activity, realising that I may withdraw at any time without reason and without prejudice. (Or where applicable – without prejudice to my future medical treatment).
I understand that all identifiable (attributable) information that I provide is treated as strictly confidential and will not be released by the investigator in any form that may identify me. The only exception to this principle of confidentiality is if documents are required by law.
I have been advised as to what data is being collected, the purpose for collecting the data, and what will be done with the data upon completion of the research.
I agree that research data gathered for the study may be published provided my name or other identifying information is not used.

______________   __________________
 Participant                Date

Please note that, as the PCF is not a contract between parties, it is not necessary that the researcher counter-sign the form. Nor is it necessary to have a witness to the participant's signature. There may be some exceptions to this generalisation in cases where researchers feel that there would be practical, rather than purely legal, benefit in being able to more clearly verify a participant's consent.
	It should be noted that where dependent adults or children are involved, the PCF must also provide for the parent/legal guardian to sign. A special duty of care exists in the case of minors, and parental consent is often, but not always, required for participants under 18 years of age.

Where a minor is able to consent, (i.e. other than a very young child) the researcher must obtain the minor's consent in addition to obtaining the consent of the parent/legal guardian.
	Copies of the PIF and PCF must be provided for retention by the research participant.

It is important to ensure that research participants, or prospective participants, have avenues to ask questions and to express concerns and/or complaints about the research project. Therefore, the following paragraph must be included at the bottom of all PCF and PIF documents:
"Approval to conduct this research has been provided by the University of Western Australia, in accordance with its ethics review and approval procedures. Any person considering participation in this research project, or agreeing to participate, may raise any questions or issues with the researchers at any time.
In addition, any person not satisfied with the response of researchers may raise ethics issues or concerns, and may make any complaints about this research project by contacting the Human Ethics Office at the University of Western Australia on (08) 6488 3703 or by emailing to humanethicshreo-research@uwa.edu.au" @uwa.edu.au
All research participants are entitled to retain a copy of any Participant Information Form and/or Participant Consent Form relating to this research project."
Online Survey wording

Thank you for taking part in this survey. 

The following information outlines a research project being conducted by RESEARCHER 
at the University of Western Australia. 

You have been invited to participate and your involvement is completely voluntary. You may withdraw from the survey at any time.  The questionnaire will require approximately XXXX minutes to complete. 

If you agree to participate in the survey, please complete the questions that follow. 

Your responses will be anonymous and will not be used individually. This means that it will also not be possible to remove your responses from the database set collected should you wish to withdraw them later.

If you have any questions, please feel free to contact me at the email address provided below.

Approval to conduct this research has been provided by the University of Western Australia, in accordance with its ethics review and approval procedures. Any person considering participation in this research project, or agreeing to participate, may raise any questions or issues with the researchers at any time.
In addition, any person not satisfied with the response of researchers may raise ethics issues or concerns, and may make any complaints about this research project by contacting the Human Ethics Office at the University of Western Australia on (08) 6488 3703 or by emailing to humanethics@uwa.edu.au 
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